Year 3

Year 3 Toolkit

Full Stops Commas Capital Letters Finger Spaces Full Sentences Apostrophes Subordination Co-ordination Noun Present
(contraction and (subordinating (co-ordinating phrases and past
possession) conjunction) conjunction) tense

Adverbs Adjectives Prepositions Present perfect Inverted commas

Autumn Autumn Spring Spring Summer Summer

Term 1 Term 2 Term 3 Term 4 Term 5 Term 6

Instructions

Informal Letters

Ideas grouped in time
sequence

Bullet points to order
Introduction

Sequenced steps
Diagrams and Illustrations.
Imperative Verbs
Commas in a list
Adverbials (when, before,
after)

Present tense

First person

Written in appropriate
tense

Short sentence which
includes a verb
Similar ideas grouped
together in time
sequence
Introduction and
conclusion

Commas in a list
Proper Nouns

Introduction

Ingredients and
equipment outlined clearly
Prepositions to clarify
time, place and cause

Sentences developed
using coordinating
conjunctions

The sender’s address
The date

An appropriate greeting
An introduction
Vocabulary that shows a
chatty, informal style

A conclusion

A complimentary close
The sender’s name or
signature

The date and/or time
that the entry was
written

First person

Past tense for main
events

Personal emotions and
feelings

An informal style of
writing

Time conjunctions
Present perfect

*New* Newspaper

*New?* Persuasive

Poetry (rhyming)

report Letter

A headline Formal letter layout Adjectives
Facts about the main Opening sentence to Verbs
events using the 5Ws hook the reader and Nouns
(who, what, where, explains why you are Adverbs

when, why)

Third person
Chronological order
The reporter’s name
Pictures with captions
Quotes written as direct
speech

writing

Paragraphs explaining
each point

Emotive language

A conclusion that
summarises the main
point and reiterates the
opinion

Expanded noun phrases

Follows a clear form
Alliteration
Suffix — er and est




Poetry (kenning)

Narrative Story
(character
description)

Non Chronological
Reports

Narrative Story
(setting)

Adjectives
Verbs

Nouns
Present tense

Beginning, problem
and resolution
(problem solved)
Written in appropriate
tense
Chronologically
organised
Paragraphs
Sentence types:
statements,
command, question
and exclamation
Adjectives

Expanded noun
phrases
Coordinating- and or
but

Subordination- when
if that because
Apostrophe for
contraction
Apostrophe for
possession

Third person

Topic words

Ideas grouped
together by similarity
Sub-headings

Fact box
Introduction and
summary

Formal language
Attempts to write in
the correct tense (past
tense)

Beginning, problem
and resolution
(problem solved)
Written in appropriate
tense

Chronologically
organised

Paragraphs

Sentence types:
statements, command,
question and
exclamation
Adjectives

Expanded noun
phrases

Coordinating- and or
but

Subordination- when if
that because
Apostrophe for
contraction
Apostrophe for
possession

Powerful adjectives
and verbs to describe
appearance, actions,
thoughts and feelings

Alliteration

Powerful adjectives
and verbs to describe
appearance, actions,
thoughts and feelings

Glossary to explain
some of the topic
language

Present tense verbs
Fronted adverbials

Use the 5 senses and
powerful adjectives
and verbs to describe
Prepositional phrases
for time and place

A question as a title
A short opening that
includes a question
The stages of the
process in
chronological order
Technical language for
the topic

Diagrams with
illustrations and
captions

Expanded noun
phrases
Prepositions

Narrative Story (direct
speech)

Beginning, problem and
resolution (problem
solved)

Written in appropriate
tense

Chronologically organised
Paragraphs

Sentence types:
statements, command,
question and exclamation
Adjectives

Expanded noun phrases
Coordinating- and or but
Subordination- when if
that because
Apostrophe for
contraction

Apostrophe for
possession

Powerful adjectives and
verbs to describe
appearance, actions,
thoughts and feelings
Use the 5 senses and
powerful adjectives and
verbs to describe
Prepositional phrases for
time and place

Speech Marks — inverted
commas to demarcate
direct speech

Varied reporting verbs







